
 

 

APPENDIX B 
MODEL MUTUAL AID AGREEMENTS 

MODEL MUTUAL AID AGREEMENT FOR LOCAL BUILDING OFFICIALS 

This agreement made and entered into this  day of  , 19  
by and between the Building Department of  (jurisdiction) 
organized under the laws of the State of  , the  
(agency) of  (jurisdiction), organized under the laws 
of the State of  , and the  (agency) of 
 (jurisdiction), a  (type of jurisdiction) 

organized under the State of . 
 

WITNESSETH: 

WHEREAS the parties have an interest in providing disaster response, relief and 
recovery capabilities to their jurisdictions in order to manage the effects of earthquakes, 
wind storms, foods, fires, explosions, and other hazards which confront the parties; 

WHEREAS each of the parties own and maintain equipment and employ personnel who 
are trained to respond to and evaluate the effects of these hazards on buildings; 

WHEREAS one or more parties to this agreement may find it necessary to utilize all of 
its own resources to cope with an emergency or disaster caused by natural and/or 
technical hazards, and may need the assistance of another party or parties to provide 
supplemental equipment or personnel; 

WHEREAS each of the parties may have the necessary equipment and personnel to 
enable it to provide such services to another in accordance with this agreement in the 
event of such an emergency or disaster; 

WHEREAS it is desirable that each of the parties should voluntarily aid and assist each 
other in the event that an emergency or disaster should occur; 

WHEREAS the geographical boundaries of each party are located in such a manner as to 
enable each party to render mutual assistance to each other; and 

WHEREAS an agreement of this nature is authorized under the 
 statutes of the State of  



 

 

NOW, THEREFORE, it is hereby agreed by and between each and all of the parties 
hereto as follows: 

1. Effective Date 

This agreement becomes effective as to each party when approved by the party, 
and shall remain effective as between each and every party that has heretofore 
or hereafter approved this agreement, until participation in this agreement is 
terminated by the party. 

2. Request for Assistance 

The Building Official of any building department who is party to this 
agreement, or his or her predesignated alternate, is authorized to request 
assistance from any party to this agreement if confronted with an emergency or 
disaster situation, during which the requesting party has need for equipment 
and/or personnel in excess of that available at the requesting agency.  Requests 
should specify what resources are needed and the location(s) to which the 
mutual aid personnel should report. 

3. Response to Request 

Upon receipt of such request, the Building Official or predesignated alternate of 
the party receiving the request shall determine which equipment and/or 
personnel are available to satisfy the request and shall dispatch such resources 
to the location(s) designated by the requesting agency. 

The responding agency should make every effort to bring whatever supplies are 
necessary to complete the work in the requesting jurisdiction. 

In the event the needed equipment and/or personnel are not available, the 
responding agency should advise the requesting party of such fact. 

No party shall be required to unreasonably deplete its own resources, especially 
in cases where the emergency or disaster has also impacted the jurisdiction of 
the party receiving the request. 



 

 

4. Emergency Planning 

Each party to this agreement shall maintain an operational plan for effectively 
mobilizing and managing its resources to respond to an emergency or disaster.  
This plan must be coordinated with other emergency plans maintained by its 
jurisdiction and must include provisions for exercising the plan and for training 
personnel to implement it. 

Within (         ) days of approval of this agreement, the party shall send a copy 
of their operational plan to every other party to the agreement. 

5. Command 

The responsible local official, in whose jurisdiction an emergency or disaster 
requiring mutual aid has occurred, shall remain in charge at such incident 
including the direction of such personnel and equipment provided through the 
operation of this mutual aid agreement. 

6. Compensation 

The mutual aid extended under this agreement, and any operational plans 
adopted pursuant to it, shall be without reimbursement unless otherwise 
expressly provided for by the parties to this agreement. 

It is expressly understood that this agreement and operational plans pursuant to 
it shall not supplant existing agreements between some of the parties which do 
provide for the exchange or furnishing of certain types of services on a 
reimbursable basis. 

7. Return of Resources 

Upon completion of work, all equipment and personnel used under the terms of 
this agreement shall be returned to the lending party upon being released by the 
requesting party or on demand being made by the lending party for return of 
said equipment or personnel. 

Such assistance as necessary shall be rendered by the parties to locate and return 
any items of equipment to the party owning said equipment. 



 

 

8. Agreement Not Exclusive 

This agreement is not intended to be exclusive between the parties hereto.  Any 
of the parties hereto may, as they deem necessary or expedient, enter into 
separate mutual aid agreements with any other party or parties.  Entry into such 
separate agreement shall not, unless specifically stated therein, affect any 
relationship or covenant herein contained. 

9. Termination 

Termination of participation in this agreement may be effected by any party as 
follows: 

Written notice shall be served by any party hereto upon all other parties of its 
intention to terminate the agreement as to the party or parties so notified.  Such 
notice shall be served no less than (          ) days prior to the termination date set 
forth therein, and a copy shall be forwarded to each party signatory hereto.  Said 
notice shall automatically terminate this agreement on the date set out unless 
rescinded prior thereto in writing. 

Termination of the agreement between the parties affected by such notification 
shall not affect the continuation of the agreement as to any party hereto not 
indicating intention to withdraw as provided herein.  Termination of the 
relationship affected by this agreement shall not preclude future agreements for 
mutual aid between the parties terminated. 

APPROVED, 

This  day of  , 19  

Building Official,   Building Department 

Approved as to form: 

Legal Counsel 



 

 

APPENDIX B 

MUTUAL AID INSPECTOR 
REGISTRATION INFORMATION 

Name:  

Office address:  

  

Home address:  

  

Name and phone number of person who can contact the mutual aid inspector at any time. 

Name:  

Phone number:  

Name and phone number of person to contact in case of emergency. 

Name:  

Phone number:  

Professional certifications and licenses, type of experience, and area of specialization: 

 

 

Type of disaster response training:  

 

Mode of transportation, if any:  

Physical restrictions, if any:  

Signature:  Date:  

Date information was last updated:  
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